REEMA RADHASNI

BACHELOR’S DEGREE IN GEOSPATIAL
SCEINCE

PROFILE

Energetic professional with ability of
embracing new challenges and have a
passion for GIS mapping. Hardworking
and ambitious, self- confident,

responsible and positive thinking person.

Friendly in nature. Reliable focused on
going above and beyond to support team
and serve customers. Motivated to
continue to learn and grow as
professional. | possess strong
multitasking skills, with ability to
simultaneously manage several projects
and schedules. Excellent public-facing
point person for clients, customers,
vendors.

CONTACT
reemaradhasni@gmail.com

reema.radhasni@Ita.com.fj
(679) 9547431

Lot 12 Nasele Crescent, Nakasi

ACTIVITIES AND INTERESTS
* Environmental
conservation- Climate

Change
+ At
* Travelling
* Reading

« Communicating with people

EXPERIENCE

PUBLIC TRANSPORT OFFICER- GIS
PUBLIC TRANSPORT UNIT

LAND TRANSPORT AUTHORITY OF FIJI
OCTOBER 2024 — PRESENT

Conducted LR and LH base of operation plotting using
GIS techniques for accurate spatial representation and
planning.

Provided support for rental audits in the Central/Eastern
Division, including analysis of collected data.

Collected, collated, and managed Public Service Vehicle
(PSV) and permit data from both internal and external
sources to support planning and regulatory functions.
Developed and maintained structured data templates and
databases to ensure accuracy, consistency, and reliability
for GIS and statistical analysis.

Verified and validated PSV datasets using ArcGIS Online
and ArcGIS Pro to ensure high data integrity and quality.
Assisted with data cleansing of PSV permit records to
ensure up-to-date, accurate datasets for reporting and
spatial analysis.

Performed spatial and statistical analysis of PSV and
permit data to support management decision-making and
transport planning.

Prepared and presented analytical reports and GIS maps,
including LR, LH, and taxi base location maps, for internal
stakeholders and management.

Supported the integration of PSV data into the GIS system
for effective mapping, visualization, and route-based
analysis.

Assisted the operations team with field surveys, passenger
load checks, and ground data collection using GIS
techniques to support PSV permit approvals and quota
assessments.

Assisted in quota calculations for new PSV permit
applications.

Ensured secure handling of data and compliance with data
protection and access control policies.

Provided support to customer service operations by
assisting with enquiries and data-related requests.
Worked collaboratively with cross-departmental teams
through training and coordinated workflows to improve
overall service delivery.

GEOSPATIAL SCIENCE TEMPORARY OFFICER
PUBLIC TRANSPORT UNIT

LAND TRANSPORT AUTHORITY OF FI1JI
JANUARY 2024- OCTOBER 2024

Verifying the bus timetable with its routes.
Data cleaning for bus routes and time.
Testing the routes files using ArcGIS Online.
Marking the major stop points for buses.


mailto:reemaradhasni@gmail.com
mailto:reema.radhasni@lta.com.fj

o Marking the routes to follow for the buses operating in Fiji.

« Plotting the Land Transport Authority branches around the
country with its details.

« Plotting taxi bases around Fiji inserting information like
location for the bases and its coordinates.

« Plotting the rental bases available in the Fiji, and inserting
the rental details.

o Field work includes PSV load check for the locations for
which complains are received.

o Carry out the data analysis for the load checks done.

e Support ongoing enhancements, issues, and requests.

e Assist in change request for IT enhancement of PSV
processes.

« Taxi information verification for IT report consolidation.

o Updating the taxi data with the correct client id and the
current ownership of the permit.

o Plotting of taxi bases using ArcGIS.

e Assisting in updated and cleansed data is available for
report compilation.

e Ensure PSV data is available for the development of the
LTA GIS System.

o Customer service, the customers coming up with queries
assisting in resolving the queries.

o Writing of permits with information provided,

e Assist in preparing reports for the board and new permit
applications.

e Communicate regularly and effectively with team
members and immediate supervisor.

e Assisting panel during showcause held at the LTA for
adverse drivers driving record.

e Prompt attendance and response to enquiries and
complaints received.

o Development of templates/formats in which data should be
arranged for data validity & better analysis.

o Assisting in Licensed Hire office inspection using GIS
techniques

PROJECT ASSISTANT

RADIO BASE STATION DEPARTMENT
VODAFONE FIJI LIMITED

NOVEMBER 2023- JANUARY 2024

. Filing — electronic and hard copy

. Preparing contracts.

. Calling contractors for signing of contracts.

. Writing letters and emails, developing and maintaining
data sheets

. Assembling technical portion information for vendor
bid and purchase packages

. Develop and maintain meeting and activity schedules
for project personnel

. Preparation of document, manuals and information
packages

. Setup and maintain both electronic and hard copy files

. Prepare correspondence, presentations and/or reports



. Scan and copy documents

. Learning to set up and run video/phone conferences

. Other activities which may from time to time be
required

. Knowledge and skills relevant to a Construction office

performing technical tasks and/or assisting with
technical and general tasks

. Computer proficiency including Word and Excel as a
minimum.
. Detail oriented, meticulous, results driven, able to

work semi-independently, ability to work well in a
construction office environment.

ADMINISTRATIVE ASSISTANT

DATA CLEANING- OPERATIONS DEPARTMENT
FIJIAN ELECTIONS OFFICE

JUNE 2023- JULY 2023

o Clean the voter list, by ensuring accurate voter information
and eliminating duplicate and fraudulent entries.

« Examine the voter list to locate entries with similar or
identical voter information.

e Cross-checking the information collected through the
written application forms with the information entered into
the electronic database, to ensure that the data (such as the
spelling of an individual’s name and date of birth) has been
entered correctly.

o Making calls to verify the details provided in the form and
the database system.

e Call and verify the deceased list provided and edit
registration.

o Verifying application forms filled manually with the
registration code and the date.

ADMINISTRATIVE ASSISTANT HR DEPARTMENT
FIJIAN ELECTIONS OFFICE
NOVEMBER 2022- JANUARY 2023

o Maintaining timesheets (soft and hard copies

e Updating HR databases (e.g., new hires, separations,
vacation, and sick leaves)

e Assisting in payroll preparation by providing relevant
data, like absences, bonus, and leaves

e Receiving of timesheets

o Prepare paperwork for HR policies and procedures.

e Process employees’ requests and provide relevant
information.

e Recruitments of new staffs to the company

e Manage the department’s telephone center and address
queries accordingly.

e Provide orientations for new employees by sharing
onboarding packages and explaining company policies.

o Filing of all HR documents accordingly



Assist the Manager HR to implement the approved HR
activities through the provision of clerical, logistics, office
administration support services.

Process high volume appointments and manage contracts
adhering to merit principles and follow the approved
policy and procedures.

Provide accurate HR reports for management’s
information/decision.

Provide reports to the designated project manager on
progress and any issues with the assigned duties.

Any other duties allocated from time to time.

GEOSPATIAL SCEINCE ASSISTANT (PART-TIME)
GIS DEPARTMENT

FIJIAN ELECTIONS OFFICE

NOVEMBER 2022- JANUARY 2023

Compiling geographic information in the form of satellite
images, geographical surveys, and aerial photographs.
Researching and verifying geographic data.

Entering new data into the GIS database.

Drawing maps using advanced computer software.
Ensuring maps are annotated and compiled with the
correct information.

Compiling reports using all available GIS and GPS data
sources.

Maintaining the GIS database and troubleshooting data
issues.

EDUCATION

BACHELOR OF GEOSPATIAL SCIENCE
UNIVERSITY OF THE SOUTH PACIFIC

FEBRUARY 2015- JUNE 2023

Bachelor’s Degree in Geospatial Science completed, from the
University of the South Pacific, Laucala Campus, Suva, Fiji.

SECONDARY EDUCATION
BHAWANI DAYAL ARYA COLLEGE
JANUARY 2010- NOVEMBER 2014

2013- Passed out Fiji School Leaving Certificate
Examination (284/400)

2014- Passed out Fiji Seventh Form Examination
(274/400)



SECONDARY EDUCATION
BHAWANI DAYAL ARYA COLLEGE
JANUARY 2010- NOVEMBER 2014

e Passed out Fiji Eighth Examination. To get higher
education.

e 2009- Fiji Eighth Year Examination (406/500)

OTHER ACHIEVEMENTS
PRIMARY SCHOOL

e 2008 — Certificate of Best conduct student

SECONDARY SCHOOL
e 2011 - 5th rank in top 15 category

e 2012- Certificate of Participation in leadership

LEADERSHIP
SECONDARY SCHOOL

e 2011 - Book Bank Monitor
2012 - College Prefect
2013 - College Prefect
2014 — College Prefect

KEY SKILLS AND CHARACTERISTICS

o Strong interpersonal & communication skills

. MS Office Suite

o Ability to work collaboratively as part of a team.
o Problem Solving

o Leadership

o Meticulous attention to detail

o Excellent Organizational skills

o Poised under pressure.

o User of ArcGIS Software

o Fluent in English

o Interacting with new people to learn new skills and

techniques.



REFERENCES

1. Name
Organization :
Position
Contact
Email

2. Name
Organization :
Position
Contact
Email

3. Name
Organization:
Position
Contact
Email

4, Name
Organization :
Position
Contact
Email

: Tupou Talala Penisenimainaivalu

Land Transport Authority of Fiji

- (Acting) Senior Regulatory Analyst
: (679) 2373800
: tupou.penisenimainaivalu@lta.com.fj

: Samuela Veitala

Land Transport Authority of Fiji

: Manager Regulation
: (679) 9920494
: samuela.veitala@lta.com.fj

: Melaia Mataitoga

Land Transport Authority of Fiji

: Senior Regulatory Analyst
: (679) 3392166
: MMataitoga@Ita.com.fj

: Aswin Deo

Land Transport Authority

: (Acting) Transport Analyst
: (679) 8099464
: aswin.deo@lta.com.fj
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